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	EMPLOYEE REQUIRED Safety & Health and Security 

PERSONAL GOALS & ACTION PLAN


	



	CY-2003

	

	Name:
	     
	Employee #:
	     

	Position:
	     
	Organization:
	     

	
	

	Safety & Health Goals
	Year End Results

	Be an active participant in the safety and health program.

Continually demonstrate sustained commitment to Bechtel's "Zero Accidents" policy and support the safety program through personal safe behavior/work practices. 

NOTE: The employee rating is in no way affected by whether or not s/he has sustained or reported a workplace injury.  However unsafe behavior may result in a reduction of performance rating.
	     

	Actions To Achieve Goals
	Year End Results

	Required Actions:

· Periodically observe co-workers, utilizing a WASP checklist, and provide constructive feedback as necessary. [note: the emphasis is on feedback ]

· Participate in a work area inspection/walkthrough.

· Review monthly the employee safety team minutes.

· Attend and/or present safety meetings (12) scheduled by your work group manager

· Regularly perform stretches that relate to your work job tasks either at your workstation or with a group

· Contribute awareness/educational information to your work group regarding the prevention of slips and falls or sprains and strains or back injuries [safety meeting, staff meeting, Bulletin boards, etc.]

· Complete required training as scheduled on your training plan.

· Follow all safety rules and procedures and report unsafe work practices/situations.
· Participate during the year in at least two of the following:

· Hazard analysis such as JSAs, work control process, work planning, etc.

· Injury/illness investigations

· Employee safety team or other adhoc safety committee

· Pre & Post job briefings

· Ergonomic evaluations

· Awareness event or program

Other actions to achieve excellent or outstanding: 

     
	     


	Security Goals
	Year End Results

	Actively participate in and support the INEEL Integrated Safeguards and Security Management (ISSM) program.

Learn about and actively apply the security requirements that pertain to your work activities.
	     

	Actions To Achieve Goals
	Year End Results

	Required Actions:

· No lost or forgotten security pass during the year

· Appropriately wear and display your security pass

· Complete annual required S&S training as schedule (Annual refresher, computer security, etc.)

· No security infractions or violations for the year

· Appropriately utilize screen saver password protection for your computer system

· Change your computer password every 6 months

· Review the security plan(s) for your work location and activities.

Other actions to achieve excellent or outstanding: 
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